


	
	

Guidelines	pertaining	to	the	order	in	which	Title	IV	program	funds	must	be	returned:	

- We	will	return	funds	in	the	following	order:	

Unsubsidized	Direct	Stafford	Loans	

Subsidized	Direct	Stafford	Loans	

Direct	Plus	Loans	

Procedures	for	calculating	the	amount	of	the	Title	IV	program	funds	that	a	student	has	earned	upon	
withdrawal	(including	any	differences	in	the	calculation	for	clock-hour,	credit-hour,	non-term,	and	
term	programs)	

- Must	first	determine	if	the	student	is	entitled	to	the	award	based	on	time	attended;	
- No	money	will	be	refunded	to	the	student	or	Title	IV	programs	until	a	Refund	Calculation	form	is	

completed;	
- Perform	the	Return	Calculation	form	
- Apply	institutions	refund	policy	to	determine	if	credit	balance	exists	
- Allocate	any	credit	balance	within	14	days	of	completing	the	Return	Calculation	form	

	


